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letters, and interviews) in the reference list.  Cite them only in 
the text. 
      

 
Created by the Claremont Secondary School Library 

Adapted from the University of Victoria Libraries 
2009 

 
 
 
 
 
 



APA Style Guide 
 

 Reference List 
The reference list appears at the end of your paper and helps readers to locate your sources. 
 

 General Rules 
 
Format 
• Begin the reference list on a new page and give it the heading References. Centre the heading. 
• For each reference: indent all lines other than the first line, one-half inch from the left margin. (5 
spaces). 
 
List Order 
• Alphabetize the list by authors’ last names. If a reference has no author, use the first word of the 
title. 
• If several references have the same author(s), list them in the order they were published, 
earliest first. 
 
Authors and Editors 
• Place last name first and use initials for first and middle names. 
• Two to six authors: separate names with commas; place & before the final name. 
• Seven or more authors: name the first six authors and add et al. (no & required). 
• Editor: add (Ed.) after the name. Multiple editors: add (Eds.) after the last-listed editor. 
• No known author or editor: begin the reference with the title, followed by the date. 
 
Date of Publication 
• If the date of publication is unknown, use n.d. in place of the date. 
 
Title 
• Titles of articles, books, chapters, Web pages: capitalize only the first word of the title, the first 
word of the subtitle, and any proper names. 
• Titles of journals, other published periodicals (newspapers, magazines, etc.), and Web sites: 
capitalize each significant word. 
• Italicize the titles of books and periodicals. 
 
Place of Publication 
• If multiple cities are listed, use the first or the location of the publisher’s home office. 
• If the city is not well known for publishing (see Publication Manual, p. 230), also give the state or 
province, and/or country. Use U.S. Postal Service abbreviations for U.S. states. 
• APA recommends including Canada in references for items published in this country. 
 
Publisher’s Name 
• Omit terms such as Publishers, Co., and Inc., but retain Books and Press. 
 
Electronic Sources 
• Give the date you retrieved the information, using this form: Retrieved Month Day, Year 
• Give the name and/or URL of the source. If the source is a multi-page Internet document, give 
the URL for the home/entry page of the document. If the information is from a database, do not 
give a URL. 
• Do not put a period after the URL. 
• If the URL you give does not lead directly to the cited material, use Available from rather than 
Retrieved, and omit the date of retrieval (e.g., Available from National Research Council Canada 
Web site, http://www.nrc-cnrc.gc.ca/main_e.html). 

http://www.nrc-cnrc.gc.ca/main_e.html

